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[. O0uHe MoJ10KEeHHUS

1.1 Hacrosiiee [Tonoxenue 06 otnene kaapos, PenepansHoro'
rOCyJJapCTBEHHOTO OFOPKETHOTO 00pa30BaTEIbHOIO yUpeKACHUS
JOTIOJTHUTENBHOTO TpodeccroHanbHOro oopa3zoBanust « OOHUHCKUH LIEHTP
MOBBIIICHHS KBATH(DUKAIIUN U TIEPETIOATOTOBKH CIIELIHAIMCTOB CO CPEIHUM
MeIULUHCKUM U (hapmaneBTuueckuM obpazoBanueM ®PMBA Poccuny - ®I'bOY
JAITO OLIIK ®MFBA Poccumn onpenensier Ha3HaueHue, Leld, 3a1a4u, QyHKIUH,
npaBa, 00sS3aHHOCTH, OTBETCTBEHHOCTD ¥ B3aUMOJIEHCTBHE MEXY CTPYKTYPHBIMH
NOJIpa3IeNICHUSIMH YUPEKICHUS:

1.2 Otmen  kagpoB  SBISETCS  CAaMOCTOATENBHBIM  CTPYKTYPHBIM
nojpasfieJieHueM W TMOAYMUHSETCS HemocpencTBeHHo aupekropy ®I'BOY JI1O
OLIIK ®MBA Poccumn.

1.3 B coOTBEeTCTBMM C OpPraHU3ALMOHHON CTPYKTYpOH Yy4UpeKICHUs
OTJey KaApoB IMPUCBOEH KOJ CTPYKTYPHOIO noapasaeneHus ¢ uaaekcom 03.

1.4 Ortpen xagpoB He HAJENEH IMONHOCTBIO WM YaCTUYHO IpaBaMu
IOPUUYECKOTO JIMI@ U HE MOXKET CaMOCTOSITEIbHO BCTYINATh B TpakIaHCKHE
IIPaBOOTHOLIEHUS.

1.5 OpranuzanoHHas CTpyKTypa yIpaBJiIeHUs OTAeNa KaJIpoB ,
yrBepxaaercs gupekropom @I'bOY JI10 OLIIIK ®MBA Poccuu.

1.6 JToMKHOCTHBIE OGA3aHHOCTH, MpaBa U OTBETCTBEHHOCTH PAGOTHUKOB
oTIena KagpoB YCTaHABIUBAIOTCS JOKHOCTHBIMU UHCTPYKLIHMSIMHU.

1.7 B cBoeli IeATeNbHOCTH OTHAEN KaApOB PYKOBOACTBYyeTcs TpyHoBBIM
KOJIEKCOM Poccuiickoit Oenepanuy, VHBIMU aKTamu TPYZAOBOT'O
3aKOHOJATENIbCTBA, 3aKOHOAATENbCTBA O IEHCHOHHOM M COLUAIbHOM
obecneuenun, ycrtasom, ®I'BOY IO OLIIIK ®MBA Poccum, npukazamu |
pacnopsbkeHUsIMH JupekTopa. [IpaBuiiaMu BHYTpeHHEro TPyIOBOTO pacropsika,
MOJIO)KEHHEM O 3allluTe TEePCOHAIBHBIX JaHHBIX pPaOOTHUKOB, HACTOSIIUM
MI0JIO)KEHUEM.

1.8 Otneny KaJapoB MPeIOCTaBICHO MTPaBO UCIIOJIH30BaHHUs OJIAHKOB

CIPaBOK YCTaHOBJIIEHHOTO o0pa3lla, a TakXe JOMOJHUTENBHON MevyaTu
CTPYKTYpPHOTO TOJpa3esieH s, coaepxaiieit TekcToByto nHpopmanuo «Otaen
KagpoBy. [lepeyeHb JOKyMEHTOB, Ha KOTOPBIX MPOCTABIISIETCS NOTOJHUTENIbHAS
nevaTh CTPYKTYPHOTO TOApa3esieHus], yTBEP)KIaeTCs IPUKA30M TUPEKTOpa.

1.9 Kontpons © KOOpAWHALMS  OEATENBHOCTH  OTHAeNa  KaJpoB
ocymectisiercs aupekropoM @I'BOY ATIO OLIIIK ®MBA Poccun.

II. OcHOBHBIE LIEJIH H 3aJaYH OTAEJA

2.1 Lensro  pmestenpHOcTH  OThena  sABASETCS  OpPraHU3AallMOHHO
JNOKYMEHTallHOHHOe obecreueHrue KaapoBOH paboTEl U yIpaBIE€HYECKOH
nestensHocTd @I'EOY AI1O OLIIIK ®MBA Poccun.

2.2 Jlns peanu3aiyu LeIH CBOSH NesTEIbHOCTH MO BOIIPOCcaM KaJpOBOM
paboTHI OTAEN KaIpOB pelIaeT CIeIyIOIe OCHOBHBIE 3aauH:

2.2.1 ®opmupoBaHue CTAOUIBHO pabOTAOIIEro TPYIOBOrO KOJUIEKTUBA,
opraHuzaiys paboThl o o6ecrnedeHuIo Moadopa, pacCTaHOBKU
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pab6otarkoB ®PI'BOY IO OLIIK ®MBA Poccuu.
2.2.2 Coszpmanne kaapoBoro pesepsa ®I'BOY IO OLIIK ®MBA

Poccumn.

2.2.3 Opranu3anuss CHUCTEMBl yuyeTa KaJpoB, O(QOpMIIEHHE U BelICHHE
KaJpoBO# TOKyMEHTALNH.

2.2.4 KagpoBble TOKYMEHTHI IOJDKHBI OBITH IpEAeIbHO KpPaTKUMH H
SCHBIMH TIO COJIEP)KaHHWIO, BCECTOPOHHE OOOCHOBaHHBIE, HE JOITyCKaroIIHe,
Pa3IMYHBIX TOJKOBAaHUMN, OTPEeIaKTUPOBAHBI.

2.2.5 Otmen kagpoB OCYILECTBISET KOHTPOJIb 3a AUCLMIUIMHOM TpyJaa
pabOTHHUKOB. ~

2.2.6 OGecnieueHne CcOOMIOAEHUST TPYIAOBBIX U COLHMAIBHBIX IIPaB
pab6otaukoB ®I'EOY ATTO OLIIK ®MBA Poccuu.

III. ®yHxuum oTAena

3.1 Ortmen xaapoB pa3pabaTbiBaeT KagpOBYIO IOJUTHUKY M KaJpOBYIO
ctpareruto ®I'BOY JATI1O OLIIK ®MBA Poccun, cucteMbl KOMIUIEKCHON OLIEHKH
pabOTHUKOB M PE3yJBTATOB UX AEATEIBHOCTH, CHCTEMBI CTUMYJIMPOBAaHUS TPYAa.

3.1.1. PaGoraet ¢ yTBep>XAeHHBIM TATHBIM pacnucanueM OI'BOY T1O0
OLIIK ®MBA Poccum.

3.1.2. CoBMeCTHO C pPYKOBOAUTENSIMU CTPYKTYpHBIX TOJpa3ieleHUui
TOTOBUT MPEMTOKEHUS O TIepeMEIIeHUN PaOOTHUKOB.

3.1.3 VuactByeT (MOArOTOBKa JOKYMEHTOB) B aTTecTalldd pabOTHUKOB
YUpEXIeHHUS.

3.1.4. Ha ocHOBaHHHU TMpEICTaBIEHUN pPYKOBOIUTENEH CTPYKTYpPHBIX
nojipa3ieNieHuii ¥ COOCTBEHHBIX CBEICHUN TOTOBUT JOKYMEHTHI Ha IMOOLIPEHUE
pabOTHUKOB U HarpaXKIeHUsI.

3.1.5. CopmeiicTByeT CTaHOBJIEHUIO B JOJDKHOCTH U  ajanTaluu
pabOTHHUKOB B TPYAOBOM KOJIIEKTHBE.

3.1.6. OcymiecTBIsSET MOUCK KaJpOB C TOMOIIBIO CIIy)KO 3aHATOCTU U
KaJpOBBIX areHTCTB, a TaKke IyTeM TIOMelIleH!sI OOBABICHU O Haiime
paboTHUKOB B crieran3npoBaHHblx CMIU.

3.1.7. IlpoBoauT cobece0BaHMs C KAaHAUAATAMU Ha BAKaHTHBIE JOJDKHOCTH
¥ BaKaHTHble paboude MecTa, OCYIIECTBISET OTOOp M PacCTaHOBKY KaJpoB Ha
OCHOBE OIIEHKH MX KBaJTH(GUKALNH, TUYHBIX U IeTOBBIX Ka4eCTB.

3.1.8.0cymecTBisier odopMieHHEe NpuUeMa, IepeBoja U YBOJIbHEHHs
pabOTHHUKOB B COOTBETCTBHU C TPYAOBBIM 3aKOHOATEIECTBOM.

3.1.9.CoBMeCTHO ¢ pYKOBOAMTENSIMH CTPYKTYPHBIX IIOApa3AeiIeHUuN
OpraHu3yeT HaOJIOJeHHe 3a MPOXO0XAeHHeM pabOTHUKaMH HCIBITaTeIbHOIO '
CpoKa MpH MpueMe Ha paboTy.

3.2 ®opmupyeT u BeaeT OaHK JaHHBIX O KOJMYECTBEHHOM H
KaueCcTBEHHOM cocTaBe KaapoB (1-c, mporpamma kaapst ®MBA ¢ 0T4eTHOCTBIO).

3.2.1. BegeT paboty mo 3a4UCIeHUIO paOOTHUKOB B KaJpPOBBIN PE3€EPB.

3.2.2 OcymecTsisieT IUIAHUPOBaHUE MENOBOI Kapbepbl pPabOTHUKOB,
3aYUCJICHHBIX B PE3€pPB.

K3
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3.2.3. Odpopmisier  HampaBieHHe  pabOTHUKOB, I  IOJYYEHHS
JIOTIONIHATENBHOrO MPO(ECCHOHATBHOTO 00pa3oBaHUs U MNPOoQdeCcCHOHAIBHOM
NEePernoAroTOBKHU.

3.2.4. Odopmiaser mnpueM, IepeBOJ U YBOJIbHEHHE pPaOOTHUKOB,
MOOLIpeHHe W TPUMEHeHHe IUCHUILUIMHAPHBIX B3BICKAHUHM, IPENOCTaBICHHE
OTIIyCKOB M HHBIX KaJIpOBBIX OINEpaluii B COOTBETCTBUH C TPYIOBBIM
3aKOHOJATEILCTBOM, JIOKAJIBHBIMU HOPMATUBHBIMM aKTaMU M IIPHKa3aMH
nupexropa ®I'BOY AITO OLIIK ®MBA Poccuu.

3.2.5. OcymecTuser y4eT KaJIpoB (B TOM quce
aBTOMATH3HUPOBaHHEIN), oOecreunBaeT OQOpPMIIEHHE U XpaHEHHUE JIMYHBIX JEll,
JIMYHBIX KapTOUeK paOOTHUKOB.

3.2.6. OGecreynBaeT MOATOTOBKY U BBIaUy MO TPeOOBaHUIO paOOTHUKOB
cupaBok (o pabote, 3apaboTHOM miIaTe, W.T.JA.), KOMHUH, 3alpalldBaeMbIX
paboTHUKAaMU JOKYMEHTOB.

3.2.7.06ecneunBaeT MpueM, 3al0IHEHUE, XpaHEHUE U BbIa4y TPYIOBBIX
KHI)KEK pabOTHHUKAM IPHU YBOJIBHEHUH, TOTOBUT KOIUU M BBIITUCKU U3 TPYIOBBIX
KHIDKEK T10 3armpocy pabOTHHKOB.

3.2.8. CocraBnser rpaduku OTITyCKOB, COBMECTHO ¢
PYKOBOAMTENSAMH ITOApa3eieHHi U oOecreyrBaeT UX BBIIIOTHEHHE.

3.2.9.0cymiecTBIsET OPOPMIIEHHE OTITyCKOB B COOTBETCTBHH € IpadHKOM
OTITyCKOB, BeJIeT yUeT UCIOIb30BaHHUs OTIIyCKOB. *

3.2.10.0cymecTBisleT  DOKyMEHTalbHOe  O(OpMIIeHHE  CITy)KEOHBIX
KOMaH/IMPOBOK.

3.3. CocTaBiseT OTYETHOCTh IO YYeTy KaapoB U IPEACTABISAET €€
JMPEKTOPY, B OpPraHbl TOCYJapCTBEHHOM BIACTH M MECTHOIO CaMOYIpaBIICHHH,
MIEHCHOHHBIE OpraHbl U OPraHbl COLUAIBHOTO 00eCIeueHH .

3.3.1 Opranusyet Tabemns ydyera pabodero BpeMeHH.

3.3.2 OcymiecTBaseT UHCTPYKTaX paOOTHUKOB U OPraHU3yeT KOHTPOJIb
32 COONIIOJIEHHMEM TPYMOBOW JNUCLMIUIMHBI, IPAaBHJI BHYTPEHHEr0 TpPYIOBOIO
pacropsiika, WHBIX JIOKAIBHBIX HOPMAaTHUBHBIX aKTOB, MMEIOUIMX OTHOLIEHHE K
TPYIOBBIM (YHKIHSAM pabOTHUKOB M AUCLMIUIMHE TpyAa (IIPOBOIUT IPOBEPKH,
OCYIIECTBIIAET HAOMOACHNE 32 paOOTHUKAMHU, ITPOBOAUT OINPOCH! PYKOBOAMTENIEH
CTPYKTYPHBIX MOJpa3ieeHU).

3.3.3. Beger yueT HapyllIeHWH, aHATWU3UPyeT IPHYMHBI HapyIICHU
JMCIMIUIMHEL TPYAa M MoTeph pabodyero BpeMeHH, pa3pabaThIBa€T MEPOIPHSTHS
10 UX YCTPaHEHHUIO.

3.3.4. Koutponupyer  coOmroaeHue COLIMATBHO-TICUXOJIOTHYECKOTO
KJIMMaTa B KOJUIEKTUBE, COJEMCTBYET MPEAYIPEkKACHHIO TPYAOBBIX KOH(IUKTOB.

3.3.5. KoHTpoaupyeT HCHOJHEHHE PYKOBOAMUTENSAMHU  CTPYKTYPHBIX
nojipasieJieHruii TPyJOBOTO 3aKOHOIATENBCTBA, JOKAIbHBIX HOPMAaTHBHBIX aKTOB
yUpeXIEeHHUS 0 BOIIPOcaM KaJpOBOi MMOIUTHUKH.

3.3.6.06ecmeunBaeT MpeqoCTaBIeHHe COLUANBHBIX U TPYAOBBIX I'apaHTHA
paGoTHHUKAM, MPEAYCMOTPEHHBIX TPYIOBBIM 3aKOHOJATENECTBOM H JIOKATbHBIMH
HopmatuBHbIME akTamu @PI'BOY IO OLIIK ®MBA Poccun.

3.3.7. Bener paGoTy C BpEMEHHO OTCYTCTBYIOIIUMHU paOOTHHKaMH,
(HaxXONAIIUMHUCS B OTITyCKe, Ha OGONBHUYHOM, B KOMaHIUPOBKE).

3.3.8. OcyecTBseT NOATOTOBKY JOKYMEHTOB 110 IIEHCHOHHOMY
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CTPaxOBaHMUIO, JOKYMEHTOB, HEOOXOIUMBIX JUIs Ha3HAUeHHs NIeHCHI paboTHUKaM
U MX CEMBSM, a TaKXKe MPeJICTaBIeHNe X B OpraH COLMAIbHOr0 00eCIeYeHusl.

3.3.9.0cymiecTBisieT NpueM, YydeT U 00pabOTKy MOCTYIMMBIIMX
JOKYMEHTOB  JUIs  OTAela  KaJpoB:  CIy)KeOHOH  KOPpECIIOHIEHIIMH,
HH(POPMAIMOHHEIX MaTepHalloB, 00ECIIeYnBaeT UX XpPAHEHUE U HAlpaBlIEHHE 110
MOPYYEHHIO AMPEKTOpa Ha pPAaCCMOTPEHHUE U HCIIOJIHEHHE B CTPYKTYpPHBIE
noJpasJeneHus U paboTHUKaM.

3.4. Bemer yder W pEruCTpallMIO UCXOMAIIUX IOKYMEHTOB, IPOBEPKY
MIPaBHJIBHOCTH 0()OpPMIIECHUS.

3.4.1. OGecmeunBaeT pa3paboTKy HOMEHKIATypsl fen Otaena.

3.4.2. Beger ¢QopmupoBaHHE, ydYeT, XpaHeHHe Jen  (COrJacHo
HOMEHKJIaType) B Mpolecce AeONPOU3BOACTBA, IIOArOTOBKY U CBOEBPEMEHHYIO
nepefady el Ha apXWBHOE XpaHEHHE WM YHUYTO)XXEHHE B YCTaHOBJIEHHOM
HopsIKe.

3.4.3.006ecmeunBaeT COBMECTHO C COOTBETCTBYIOIIUMHU CTPYKTYPHBIMH
nojpa3fe/ieHusIMA KOHTPOJb 3a COONIIOJICHHEM YCTaHOBIEHHBIX CpPOKOB U
TIOPSIKa MPEACTABICHUS TUPEKTOPY MOATOTOBIEHHBIX JOKYMEHTOB, CIIyXeOHBIX
nuceM U UH(OPMAIIMOHHBIX MaTepHAaIIOB.

3.4.4. Beger 00paboTKy AOKYMEHTOB, OCYILIECTBISIET (hOpMHUpOBaHUE
JIOKyMeHTalnoHHOTro (hoHIa, 00ecrnedruBaeT COXpaHHOCTh JOKYMEHTOB U 3alIUTEI
UX OT HECAaHKIIMOHHPOBAHHOTO JIOCTYyIIa, oOecreunBaeT MOCIEAyIOLIYIO [epeiady
ux Ha XpaHenue B apxuB ®I'bOY IO OLIIK ®MFBA Poccuu.

4.1 Ortmen kaapoB B TMpefeNax CBOEH KOMIETEHUHH 00ecredeHus
KaJpoBOif pabOTHI U JEIOMPOU3BOACTBA UMEET IIPABO:

4.1.13anpamuBaTh B CTPYKTYPHBIX MOJpa3JelieHUsIX HEOoOXOAUMBIE JUIs
paboTBl HOKYMEHTHI M MaTepuallbl, a TaKkKe CBEICHHUS O pabOTHUKAX, a IpH
npueMe Ha paboTy W MepeMelleHUsX pabOTHUKOB MHEHHE PYKOBOIUTEJIEH
COOTBETCTBYIOIIUX CTPYKTYPHBIX MOAPA3AEICHHM.

4.1.2. TpeboBaTh OT pPYKOBOAWUTENEH CTPYKTYPHBIX IOJpa3AEICHUM
npejicTaBlIeHus 00bICHEHUH MO (paKkTaM HapyIIeHUs TPYIOBBIX IpaB PaOOTHUKOB.

4.1.3. BHOCHTH AMPEKTOPY MpPEIIOKEHHUs MO BOIpocaM paboOTel C
KaJpaMH, B TOM YHCJIe B 00 yIydIIeHUH TpyAa paOOTHUKOB.
4.1.4. KonTponuposats B CTPYKTYPHBIX IO/Ipa3ieIICHUSX

coOmofiecHhe B OTHOIIEHHH pabOTHUKOB TPYAOBOIO 3aKOHOAATENbCTBA,
MIpeIoCTaBlIEHHE YCTAaHOBJICHHBIX JIBIOT U KOMIIEHCAIUH.

4.1.5. [pencraBiaTh B yCTaHOBIEHHOM mopsike uHTepeckl PI'BOY
JITO OLITK ®MFBA Poccuu no Boripocam, OTHOCAIIMMCS K KOMITETEHIIMH OT/€ela
KaJapoB, BO B3aHMOOTHOIIEHUSX C TOCYJapCTBEHHBIMH M MYHHUIUIIAIEHBIMU
opraHaMH, IPYTHMHU OpraHU3aLlUsIMU U YUPEKICHUIMH.

Y.00513aHHOCTH U OTBeTcTBeHHOCTh OTaena

5.1. K nesTenbHOCTH OTHeNa KaJpOB MPEIBABIAIOTCSA CIEIYyIOIIue

TpeGoBaHUs.
51 [Mpexncrasnsats pykoBoactsy ®I'BOY JITO OLIIK ®MBA
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Poccun B ycTaHOBIIEHHBIE CPOKH ILJIaH pabOTHI.

5.1.3.0cy11ecTBAsAT, MOATOTOBKY JOKYMEHTOB B COOTBETCTBHUU C
HOMEHKJIaTypoi Iesl OoTAena, o0ecreunBaTh MX COXPaHHOCTh M Tepenadyy B
apxuB ®I'6OY IO OLITK ®MBA Poccun.

5.1.4. OGecrnieunBaTh HOPMalbHBIE YCIOBUS TpyJda paOOTHHUKOB B
COOTBETCTBHHU C 3aKoHOHarelbcTBOM Poccuiickoit denepanuu, HopMamMu IO
oXpaHe TpyJa U TeXHUKe 0e30IMacHOCTH.

5.1.5. YyacTBOBaTh B COBELIAHUSX W HMHBIX OOLIUX MEPONPHUATHIX
OI'bOY A0 OLITK ®MBA Poccum.

5.1.6. ConeiicTBOBaTH CUCTEMaTUYECKOMY IOBBILIEHUIO
KBaJTU(UKALIMHA CBOUX PaOOTHUKOB.

5.1.7. B ciyyae HeHa[JIeXalllero BHIMOJHEHUS CBOMX O00S3aHHOCTEH
OTBETCTBEHHOCTh HECET CIELHATUCT OTAeNa KaJApoB B COOTBETCTBUU C
3aKkoHoHaTenbcTBOM Poccutickoit denepanuu.

VI. B3zaumopaeiicTBue U CBSI3H OT/IeJIa KaJPOB

6.1.0Tmen kazpoB B3aMMOAECHCTBYET C JODKHOCTHBIMU JIUIAMH U CO
BCEMU CTPYKTYpPHBIMU TMOAPA3JECICHUAMH ‘yUpEXJIECHHS B IMpeaenax
BO3JIOKEHHBIX Ha HEro 3a1a4 U (PyHKIUH.

6.1.1.0Tmen  xaapoB  B3aUMOAEHCTBYET C  IOPHUCKOHCYJIBTOM
YUPEXICHUS 10 MPaBOBBIM BOIIPOCAM, BOZHUKAIOIIUM B MIPOIIECCE peaTN3alun
MEPOIIPHUATHI KaApoBOi paboOThl, a Takxke I MONydeHUs HHbopMaruu o0
U3MEHEHUSX B TPYAOBOM 3aKOHOJATENBCTBE, M0 MPABOBOMY O0ECIIEUSHHIO TPU
IIOATOTOBKE KaJIpPOBBIX JOKYMEHTOB.

6.1.2 Otmen kaaApoB B3aMMOJEHUCTBYET ¢ OyXrajTepueil 1Mo Bompocam
OIIaThl TpyHa, pacyera MOTPeOHOCTH B paboyeit cuile W CIHCOYHOMU
YHCIEHHOCTH pPabOTHUKOB, TEKy4eCTH KaJpOB, ITOATOTOBKH CIIPAaBOK U
IIPOEKTOB MPHUKA30B O IpUeMe, MEepeMEelIeHUH, YBOJIBHEHUH M OYepeIHBIX
OTIycKkaxX pabOOTHUKOB, MO HITATHOMY paclHCaHHio, Tabeto ydera pabodyero
BPEMEHH, JIUCTKAaX BpPEMEHHOM HETPyIAOCIOCOOHOCTH JUISl OIUIAThl, IO
MOJATOTOBKE JOKYMEHTOB i OGOpMJICHHS TIEHCHH 1O BO3pacTy H
VHBAJIUJIHOCTH.

6.1.3. OToen KaApoB HCHOJHSAET TPUKAa3bl, pPACHOPSIKEHUS H
MOpYYEHHUs AUPEKTOPa, BEIpaXKEHHbIE B MUCEMEHHOMN UJIKM YCTHOM dopme.

6.1.4. TlopyyeHusts HHBIX JOJDKHOCTHBIX JIML, TMPUHUMAIOTCS K
WCTIOJIHEHUIO TOJIBKO MPH HAMYUU pe3omonuu pykoBoautens ®I'bOY JIT1O
OLIIK ®MBA Poccum.

6.1.5. [lepeyenp monydyaeMON M MPEACTaBIIEMON OTHAEIOM KaJIpoB
uHDOpMAIUd U JOKYMEHTOB, NEPHOJUYHOCTH M CPOKH HUX TOMYyYEHHUS HU
IPEACTABICHUS] yTBEPXKAAeTCAd JIOKAJBHBIMH HOPMAaTUBHBIMHU  aKTaMHU
YUpEeKIAECHUSI.

6.1.6. PasHormacus, BO3HHKAOIME II0 IIOBOAY IIOJNY4YEHUS U
NpeCTaBIeHUs OTAeNIOM HHGOPMAaLUKU U JOKYMEHTAllUH, PaccMaTpUBAIOTCS
pykoBogutenem ®I'BOY 1O OLIIIK ®MBA Poccun.

6.1.7 MarepuanpHO-TeXHUYECKOE obecrieueHne AesITeNbHOCTH
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oTAeNla KaapoB B YCTAHOBJIIEHHOM IOPSIAKE OCYILECTBIIIET COOTBETCTBYIOILEE
CTPYKTYpHOE TOJpa3iefIeHHue YUPEXKICHU.

VII. PykoBoacTBO AeATEJNbHOCTHIO OTAE/a KaJApOB

7.1 HenocpeacTBEHHOE  PYKOBOACTBO  OTJ€Ja  OCYIIECTBIISAET
CIIELIMAIUCT MO KaJpaM.

7.1.1. CnenpaiCcT MO KaJpaMm Ha3HA4yaeTcsl Ha JOJDKHOCTH COIVIACHO
mraTHoMy pacricanuio ®I'BOY AI1O OLIIK ®MBA Poccun.

7.1.2. HasHayeHue ‘Ha JOKHOCTb, OCBOOOXIEHHE OT HOJDKHOCTHU
CIEIHAIMCTa 10 KaJapaM, HAJIO)KEHHWE Ha HEro MUCLHUIUIMHAPHBIX B3BICKaHUH
npousBoaarcs gupekropom OI'BOY A0 OLIIK ®OMBA Poccuun B
YCTaHOBJIEHHOM IMOpPSIKE.

7.1.3 Ha Bpemsi oTmycKa CIEeLHalUCTa IO KaJpaM WIH B Cliydae
HEBO3MOXKHOCTH HUCITOJHEHHUS UM CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEH, TUPEKTOP
®I'bOY MOITO0 OLIIK ®MBA Poccun BpeMeHHO Ha3Ha4aeT Jpyroe
JIOJDKHOCTHOE JIULIO.

7.1.4 CneumaiucT Mo KaJpam OCYIIECTBIISIET BO3JIOXKEHHBIE HA OT/ET,
IIOJIHOMOYMSI B COOTBETCTBHH C YTBEP)KJACHHOW B YCTAHOBJIEHHOM IIOpSIIKE
JIOJDKHOCTHOM MHCTPYKLIMEH.

7.1.4. Cneuunanuct o KagpaM = HeceT [IEPCOHAIIBHYIO
OTBETCTBEHHOCTH 32 BBIITOJTHEHHE BO3JIOKEHHBIX HA OTIEJ 3a1ay.



